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CONDITIONS OF IMAGE REPRODUCTION AND USE 

(ARCHIVES COLLECTIONS) 

The collections of MONOVA: Museum & Archives of North Vancouver (MONOVA) are an important 
resource for the study of the history of both the city and district of North Vancouver including individual 
lives, activities, families and communities.  The usefulness of the archival and artifact collections also 
extends to numerous commercial and public relations applications. With this in mind, it shall be the 
policy of MONOVA to make available and accessible photographic images of its collections, and to 
permit their publication, subject to the following conditions and procedures: 
Conditions of Reproduction 
1.  All image reproductions will be handled through MONOVA. Self-copy privilege is granted only 

for non-profit, educational purposes where scans, digital shots, slide film, videotape or motion 
picture film may be used in which case a Self Copy Agreement Form must be filled out. 

2. The user assumes full responsibility for any infringement of copyright and for 
publication rights of reproduced materials. 

3. The ordering or taking of photographs and the payment of service fees DO NOT of themselves 
convey permission to publish. 

Conditions of Use 
4. Non-commercial, Commercial and Public Relations uses of photographic images are defined 

as follows: 
A:  Non-commercial use is defined as any photography used by a non-profit organization; 

or as part of any not-for-profit scholarly enterprise, especially for educational purposes 
and/or cultural enhancement; or for personal study or reference. 

B: Commercial use is defined as any photography used by a for-profit enterprise, or in any 
profit-making venture, for the purposes of creating, illustrating, advertising, marketing or 
commemorating a product. This includes any company contracted by government or 
non-profit organization to do the work. 

C:  Public Relations use is defined as any photography used by an individual, organization 
or business, which is deemed to have publicity, advertising or marketing value for 
MONOVA. 

5. Express written permission is required from MONOVA prior to the publication of any image of 
objects or materials in MONOVA collections. An Agreement Form for Use must be filled out. 

6. This form and only this form, signed by an authorized staff member of MONOVA, shall 
constitute such permission.  

7. Individuals requesting permission to publish photographs of objects or materials in MONOVA 
Collection must reveal on this form the type, title, and date of the publication in which they want 
the images to appear, and the intended format of the image. 

8. Permission to publish is extended only for the images listed on this form, and only for use in 
the manner described.   

9. Permission to publish is extended for one-time use only.  Additional uses require the further 
permission of MONOVA. 

10. Payment is required in advance of the publication of any images. 
11. Unless authorized in writing by MONOVA and noted in the credit line, images will not be shown 

with added colouring, superimposed, or transposed, or altered or cropped in any way that 
significantly changes the meaning or context of the image, or compromises its authenticity as 
an historical document. 

12. In addition to obtaining written permission, individuals requesting permission to publish an 
image in a commercial publication, display or exhibition are responsible for paying a use fee.  
MONOVA may waive fees for the publication of an image in a non-commercial publication or 
for a use deemed to have educational or publicity value. 

13. MONOVA must be acknowledged as the source of any publication, exhibition, 
presentation, or any other display of reproductions. The credit line must read 
“NVMA.”  In the case of photographs, the photographer (if known) and the 
inventory number must also appear. 

14. A copy of any publication using images from the MONOVA collections is to be donated to the 
MONOVA.  This shall include books, brochures, advertising materials, periodical issues, 
exhibition catalogues, and videotapes and digital recordings. 

15. Failure to meet these conditions will result in forfeiture of the right to use MONOVA photos for 
publication purposes. 
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AGREEMENT FOR USE FORM 
(ARCHIVES COLLECTIONS) 

 
Name: _______________________________________________________________________ 
 
Company/Organization/Institution: _________________________________________________ 
 
Mailing address: _______________________________________________________________

  
____________________________________________________________________________ 
 
Phone: _____________________________ 
 
E-mail: _____________________________ 
 
Intended Use 
 

□ Reproductions are solely for personal or scholarly use and not for publication, exhibition, or 
commercial use. 

 

□ Reproductions are intended for a single use in publishing, exhibits, presentations, or design, or 
for similar purposes. Please detail your plans below (e.g., publication title, publisher’s name 
and address, location and dates of exhibit, design firm name and address and client name and 
address etc.). 

 
 
Project Description: 
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________ 
  
List of Items to be used: 
(Please list accession numbers of individual items) 
 
 
 
 
 
 
The applicant agrees to indemnify and hold harmless MONOVA: Museum & Archives of North 
Vancouver, its Commission, employees, students and volunteers for all claims and damages 
(including all legal fees and disbursements and other professional fees), howsoever arising, directly or 
indirectly, under the Agreement. 
 
I have read and agree to the conditions and understand that failure to comply with these guidelines 
may result in the denial of future requests for reproduction. 
 
 
 
_________________________________________   __________________________ 
Signature of Applicant      Date 
 
 
 
_________________________________________  __________________________ 
Signature of Authorized Personnel    Date 
 

 


