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Community Outreach and Marketing Assistant 

    Young Canada Works Position  

14 weeks, 30 hours per week 

 

 

The Museum & Archives of North Vancouver (MONOVA) is seeking an outgoing individual to join the team 

as a Community Outreach and Marketing Assistant for approximately 14 weeks. 

 

MONOVA’s vision is to be an inspirational and transformative community hub where the stories of 

North Vancouver’s people, places and past come to life. MONOVA operates both the Museum of 

North Vancouver (115 West Esplanade) in The Shipyards and the Archives of North Vancouver (3203 

Institute Road) in Lynn Valley and supports several other online/offsite experiences for the public to 

engage with and learn about the past, present and future stories of North Vancouver. MONOVA has 

signed memoranda of understanding with Sḵwx̱wú7mesh (Squamish) and Səlí̓lwətaɬ (Tsleil- 

Waututh) Nations to focus on meaningful cultural sharing of knowledge, to improve communication 

between MONOVA and the Nations, and to understand, respect and follow protocols that will lead 

to a strengthened relationship. 

 

The Outreach and Marketing Assistant will represent MONOVA at community events and to expand 

MONOVA's geographic and cultural diversity. The selected candidate will travel to community events and 

festivals across North Vancouver and will represent the Museum and Archives at these events. Working 

with established relationships between the museum and the Squamish and Tsleil-Waututh Nations and in 

consultation with other cultural groups including the Iranian and Polish communities on the North Shore, 

the Community Outreach and Marketing Assistant will plan activities and demonstrations that the 

museum can bring to community festivals. In addition, the Community Outreach and Marketing Assistant 

will establish new relationships with the francophone, Filipino and Ismaili communities in North 

Vancouver.  

 

Specific Duties: 

• Represent MONOVA at community events and festivals. 

• Research and write blog posts that help to tell the story of community groups in North Vancouver. 

• Organize activities and demonstrations and liaise with cultural knowledge keepers to attend events 

with the MONOVA team. 

• Represent MONOVA at community forums and planning meetings. 

• Liaise with MONOVA staff and volunteers and city, district and community partners to determine 

event logistics. 

• Write a report regarding community outreach and strategies for community engagement. 

• Present findings to staff and relevant stakeholders. 

 

Preferred Skills and Knowledge: 

• Studying social sciences (history, sociology, anthropology, art history, geography or urban planning) 

and/ or marketing and/ or event planning. 

• Excellent communications skills. 
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• Fluency in English and fluency in a second language is also an asset. 

• Strong organizational skills. 

• Familiarity with North Vancouver City and District. 

• An interest in museum work and cultural heritage including working with Truth and Reconciliation in 

a museum setting. 

 

Salary: $21.69 (PG11, 2021 rates) plus 12% in lieu of benefits; non-unionized position 

Start Date: 1 July – 30 September 2024 

Schedule: 30 hours per week, 7 hours per day  

Please apply to:  

Interested applicants should submit a cover letter and résumé submitted by e-mail to: 

monovahr@monova.ca 

 

Deadline for applications: Wednesday, June 19th, 2024 

 

MONOVA believes that the benefit of an inclusive approach enhances creativity, diversity, and 

innovation, and will build a workforce representative and reflective of the communities we serve. 

We are committed to developing a work environment and recruitment process that are inclusive 

and barrier-free. Please advise if accommodation measures must be taken to enable you to apply 

and be assessed in a fair and equitable manner. MONOVA is an equal opportunity employer, and we 

encourage candidates who are women, BIPOC, LGBTQ2S+ and people with disabilities to apply. 

 

This position is funded in part via Young Canada Works in Heritage Organizations and is administered 

through the Canadian Museums Association. Position is subject to receipt of funding. Candidates must 

be registered on the Young Canada Works website and meet all eligibility to be considered for this 

position. Specifically, candidates are: 

• A Canadian citizen or permanent resident, or have refugee status in Canada 

• Are legally entitled to work in Canada 

• Will be between 16 and 30 years of age at the start of employment 

• Are willing to commit to the full duration of the work assignment 

• Will not have another full-time job (over 30 hours per week) while employed with YCW 

• Have been a full-time high school, college, CEGEP or university student (as defined by their 

educational institution) in the semester preceding the YCW work assignment; and 

• Intend to return to full-time studies in the semester following the YCW work assignment. 

 

Note: Priority will be given to students who have not previously participated in the YCWHO employment 

program. 
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